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UBND HUYl):NBi; DOP

VANPHONG

S5: Uol- /KH-VP

CQNG HOA xA HQI CHi; NGHiA VIl):TNAM

D{lc I~p- T" do - H;mh phuc

Bil D6p, ngizyOA thang),( nam 2012

KEHO~CH
T~phufin nh~nvan ban qua m~ng.

Can eli KS ha~eh s6 45/KH-UBND ngay 20/03/2012 eua UBND tinh Binh
Phuo-ev€ trien khai lrng dvng eong ngh~ thOng tin trang ha~t dQngeua ea quan nha
nuo-etinh Binh Phuo-e nam 2012;

Can eli QuySt djnh s6: 06/2012/QD-UBND ngay 2213/2012 eua UBND tinh
Binh Phuo-e v€ vi~e ban hanh quy djnh gui, nh?n van bim di~n ill gifra cae ea quan
hanh ehinh nha nuo-e, dan vj SI)" nghi~p tren dja ban tinh Binh Phuo-e.

Can eli eong van s6: 987/UBND-TT.TH.CB ngay 09/4/2012 eua UBND dnh
Binh Phuo-e v€ vi~e gui nh?n van ban di~n ill.

Nh~m dam baa th6ng nh~t nQi dung va d6ng bQtrang vi~e trien khai gui van
ban qua m~ng eua UBND huy~n eha cae ea quan, ban, nganh, daan the va UBND
cae xii, TT. Duqe SI)" th6ng nh~t eua UBND huy~n, Van phOng HDND-UBND
huy~n xay dl)"ngk~ ha~eh Wp hu~n su dVng ph~n m€m quim 1yvan ban va h6 sa
eong vi~e de gui/nh?n van ban qua m~ng nhu sau: i;

I. Hl~NT~NG:

Hi~n nay tren dja ban huy~n co mQt s6 xii, ea quan, dan vj c'aeh xa trungtam
huy~n, da do vi~e gui, nh?n van ban thea each truy€n th6ng (bkgducmg buu di~n)
ttl"huy~n d~n xii va nguqe l~i rilt milt tMi gian dfin den ch?m ti~n dQtrien khai cong
vi~c;

Vo'i SI)" phat trien va hi~u qua ill vi~c ling dVng cong ngh~ thOng tin se giup
rut ng~n tMi gian v?n ehuyen van ban, giam giily to' hanh chinh, giup cha vi~c ti~p
nh?n va xu ly cong vi~e nhanh chOng, chinh xac, d~y du; d6ng thai ling d\lng cong
ngh~ thong tin trang quan ly hanh chinh nha nuo-enh~m day m~nh cai each tM We
hanh chinh, xay dl)"ngn€n hanh ehinh di~n tu phvc VlJ t6t eha t6 ehUe nguai dan va
daanh nghi~p;

II. Ml)C DieR - YEU CAU
- Nh~m trien khai gu'i .nh?n van ban di~n ill to-icae ca quan, dan vj tren dja

ban huy~n mQt each d6ng bQ,mang l~i hi~u qua thi~t thlJe.
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- Dam bi'to dung thai gian, ti~n dQ, nQi dung tri€n khai thIJc hi~n phil hgp vai
Chll tnxO'ng Clla Trung uang, cac van bim huang dfu1clla UBND tinh va huang d~n
clla Sa ThOng tin va Truy€n thong. .

- Dam bao tllt cit cac cO'quan, dan vi tren dia ban huy~n d€u duqc t~p huiin
v€ khai thac thOng tin m(mg va phin m€m rna ngu6n rna, C\!th€ la t~phulln su d\!ng
phin m€m quim ly van ban "H6 sa cong vi~c NetOffic 6.0" v€ gui/nh~n van bitn
di~n tu.

- Cac cO' quan, dan vi (co trang danhsach kem thea) k~t n6i duemg truy€n
Internet (n€u chua k~t n6i) va duy tri ho;:ttdQng 6n djnh cua duemg truy€n.

III. NOI DUNG TRIEN KHAI:
1. Thi)"igian dia di~m:

- T1uJ"i gian: DIJ ki€n ngay 12 d€n ngay 15/11/2012 (TMi gian Cl:l thi se co
Thu:m(J'isau), •

- Eja {/dm: HQi tnxemg UBND huy~n.

2. Thanh phh: ' .
. - /

TM wang va 01 chuyen vien ph\! trach IInh V1JCCong ngM thong tin clla
cac cO'quan, ban, ngilnh, doan th€ va UBND cac xa,. IT (co trang danh sach kem
thea). '

3. S6 Im;l'llg: 118 ngu6i

4. Ngi dung t~p hu~n (co tr'1ili?u hu:emgddn kem thea):
- ThOng qua Quy€t dinh 06/2012/QD-UBND ngay 22/3/2012 cua UBND

tinh Binh Phuac v€ vi~c ban hilnh quy dinh gui, nh~ van ban di~n ill giiia cac CO'
quan hanh chinh nha nuac, dan vi SIJ nghi~p tren dia bantinh Binh Phuac.

- Huang d~n citi d~t cac ph5.n m€m Ung d\lllg: trinh duy~t Website, ph5.n
m€m dQc file * .PDF, phin m€m download: IDM.

- 'Huang d~n su d\!ng phin m€m quan ly van ban va h6 sa cong vi~c:
NetiOffic 6.0 g6m cac llQi dung:

+ Dang nh~p, thoat kh6i phin m€m;

+ C?p nh~p thOng tin, nh~n van ban di~n ill;

+ Thay d6i m~t kh:iu, bao m~t thOng tin.

IV. TO CHlic TIIl.fC HI~N:
1. Van phOngHDND-UBNDhuy~n.
- CM tri, ph6i hgp vai cac CO'quan, dan vi lien quan tri€n khai t~p hulln su

d\lng phin m€m qmln Iy van bitn va h6 So' cong vi~c. . .
1', I • ,

- Chuyen vien CNTT ChUMbi nQi dung, trien khai t~p huan.
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2. Cae eO'quan, ban, nganh, doan th~ va VBND cae xii, thj trftn (Cae dO'n
vj thl} hlfo'ng).

- Ky h9P d6ng vai nba cung cap dich V\I Internet (N~u chua n6i m~mg
internet) dS thi~t I~pm~ng internet t6c dQcao va duy tri ho~t dQng6n djnh.

- Chiu trach nhi~m quan ly, bao m~t thong tin, thuemg xuyen truy c~p ph~n
m€m dS nh~n van bin.

- Tham gia lap t~p hu~n d~y du tbanh phk va nQidung.

Tren day Ia k~ ho~ch t~p huk sir d\lng ph~n m€m quan ly van bin va h6 sa
cong vi~c cua Van phOng HDND-UBND huy~n. D€ nghi thu truc'mg cac CO' quan,
dan vi lien quan ph6i h9P triSn khai thlJc hi~n.l.

No'i nh{in:
- CT, PCT viin xii (B/c);
- LDVP;
. - Cac ca guan, han nganh, doan thE (Phdi hr;rpthlfc hi?n);
- VBND cac xii, IT (Phdi hr;rpthlfc hi?n),
- CV cae kh6i;

. - Luu VT.
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DANH sAcH cAc co QUAN, DON VJ TAp HUAN NHAN VAN BAN m1;:N nJ

I

11. PhOng NQi V\l
2/. PhOng NN&PTNT
3/. PhOng TN-MT
4/. Phong LDTB&XH
5/. PhOng KT-HT
6/. Thanh tra huy~n
7/. PhOng Y t~
8/. PhOng Giao dl1Cva dao t~o
9/. Phong TC-KH
10/. PhOng tu phap
11/. PhOng VHTT
12/. PhOng Dan tQc
13/. B~nh vi~n da khoa Bil D6p
14/. Cong an huy~n .
15/. Van phOng Huy~n uy
16/. Chi Cl1Cth6ng ke
171. Bao hiSm xii hQi
18/. Trung tam DS & KHHGD
191. Ngan hang CSXH
20/. Ban QLDA
21/. DQi cong trinh do th!
22/. Ngan hang NN&PTNT
231. Chi Cl1Cthu~
24/. Dai truySn thanh - TruySn hinh
25/. Di~n Ivc Bil D6p
26/. DQi QL TT s6 8
27/. Chi Cl1CThi hanh an dan sv
28/. Toa an nhan dan
29/. Vi~n kiSm sat nhan dan
30/. Trung tam y t~

31/. Tr~m bao v~ thvc v~t
32/. Tr~m'khuy~n nang ,
33/. H~t kiSm lam
34/. Nang - Lam truang Bil D6p
35/. Truong THPT Thanh Hoa
36/. Truong d.p II-III Tan Ti~n
37/. Tr~m vi€n thong Bil D6p
38/. Buu di~n Bil D6p
39/. Trung tam giao dl1Cthuang xuyen
401. Trung doan 717
41/. HQi CTD
42/. HQi Nang dan
43/. HQi cvu chi~n binh
44/. HQi nguoi cao tu6i
45/. HQi dong y
46/. HQi Phl1 nil
47/. Lien doan lao dQng huy~n
48/. UBMTTQVN huy~n
49/. Huy~n Doan
50/. Trung tam BDCT
51/. Viin phOng HDND-UBND huy~n
521. UBND xii tan Thanh
53/. UBND xa Tan Ti~n
54/. UBND xii Thanh Hoa
55/. UBND xii Thi~n Hung
56/. UBND xa Hung Phuac
57/. UBND xii Phuo-c Thi~n
58/. UBND TT Thanh Binh
59/.Kho b~c t

60;. TT. p/idl fMF»' C(u-t <tif
61-/ HO,' /'xd;/,wry MVN, 1MC •. '
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